Republic of the Philippines
Department of Education
National Capital Region

SCHOOLS DIVISION OFFICE OF NAVOTAS

Bagumbayan Elementary School Compound
M. Naval St., Sipac-Almacen, Navotas City
Email add.: nuvotis.citviade ped.gov.ph
Tel. No. 351-57-97. 332-77-64

MEMORANDUM

To: OIC-Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public School District Supervisors

Public Elementary and Secondary School Principals
School LR Coordinators and School Custodians

From: MELITO}N P. ZURBAN
Officer-In-Charge
Office of the Schools Difision Superintendent

Date: May 2, 2019

Subject: DIVISION WORKSHOP ON THE QUALITY ASSURANCE PROCESS OF
DEVELOPED SUPPLEMENTARY MATERIALS

L. The Division of Navotas City through the Learning Resource Management Section will
conduct a 3-Day Division Workshop on the Quality Assurance Process of Developed
Supplementary Materials, on May 15-17. 2019, 8:00 AM to 5:00 PM at the Division
Conference room.

2. The workshop aims to:
e understand the process of conducting quality assurance of teacher made
supplementary materials;

acquaint the Quality Assurance Team in the different standard tools of BLR;

perform quality assurance of developed materials.

augment the available learning materials with quality assured teacher-made
supplementary materials.

3. Participants to the above-captioned activity are Master Teachers/content experts, Head
Teachers, LR EPS and PDO II- LRMS.

4. Also, participants are advised to bring the following:
e Materials ready for Quality Assurance such as stories, work sheets. activity
sheets, tasks sheets and other print and digitized materials.

e Laptop and
ﬁ
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e Pocket WiFi.

3. Participants to the Division Training Workshop shall be entitled to service credits in
accordance with DepEd Order No 53. s.. 2003 entitled Updated Guidelines on the Grant of

Vacation Service Credits to Teachers.

6. Attached to this Memorandum is the list of participants.

7 Immediate and wide dissemination of this Memorandum is desired.
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